                                                                                      

Maids Moreton Pre-School

                                                                                Avenue Road
                                                                                                                Maids Moreton

                                                                                                            Buckingham

                                                                                                                   Buckinghamshire

                                                                                                         MK18 1QA

                                                                                                               01280 824989

 
Dear   
Thank you for your interest in Maids Moreton Pre-school for your child/ren.  sessions will be:- 
	
	Morning

9-12 noon

(3 hrs)
	Morning plus lunch
9-12.30pm

(3½ hrs)
	Afternoon

12- 3pm

(3 hrs)
	All day
 9am – 3pm

(6 hrs )

	Monday
	
	
	
	

	Tuesday
	
	
	
	

	Wednesday
	
	
	
	

	Thursday
	
	
	
	

	Friday
	
	
	
	


I have enclosed our registration forms which I would kindly ask you to fill in and return to us, before your child starts Pre-school. 
A non-refundable registration fee of £10.00 is required if your child will access non funded hours. This does not apply to children who access Early Years Funding.  All cheques are to be made payable to Maids Moreton Pre-School.
On behalf of the staff and Trustees at Maids Moreton Pre-School we very much look forward to welcoming you.

Yours sincerely,
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Staying Safe
Your child’s safety and well-being is of paramount importance, and it is vital that parents feel confident they can leave their children in our care.
All our staff are registered carers and are all employed using a recognised ‘safer recruitment’ model. References are fully investigated and every member of staff undergoes clearance through enhanced DBS checks.
We do not allow anyone on the premises who is not known to staff. Unrecognised visitors are always challenged at the locked gate; which can only be accessed from the inside.
You will be required to specify which people will regularly drop-off and collect your child on the following admission forms. If any other person is to collect your child, staff must be notified in advance.  We can then set up a password. If we do not receive this information then you will be contacted before that person is granted access.
Being punctual helps the children to settle and also not to worry when being collected; it helps security systems to run smoothly with the least disruption to the natural routine of the pre-school; and helps in the early stages of teaching respect. The gate is locked when all parents have dropped off approx. 9.10 am, so please ring if you are going to be late.

Should the need arise; staff are trained to offer first aid to children. All accidents and incidents are recorded and you will be asked to sign a copy when you collect your child.
Inside and outside the building all play areas are safe, with fences, locks and gates fully secured and all play equipment checked for breakages. A daily risk assessment is undertaken and findings reported on the board in the pre-school office. If you have any Health & Safety concerns, please report them to a member of staff.
Practice fire drills are carried out and recorded every half term.
Failure to Collect a Child Procedure

The following procedure is undertaken when a parent / carer fails to collect their child at the end of the Pre-School session. It can be distressing for some children when you are late, we understand that there are circumstances when this is unavoidable, but please make every effort to contact the pre-school, 01280-824989.
The child stays at the setting with two qualified workers until the parents or someone safely collects the child.

The welfare and safety of the child will remain our priority.

· A member of staff will wait with the child offering reassurance and an activity.
· If after 15 minutes, there has been no contact, staff will attempt to contact the parent / carer.
· If there is no response, staff will then phone each number from the emergency number contact list.
· Continue to phone intermittently to allow for incoming calls.

· After 30 minutes, with no response, contact and take advice from-

· Buckinghamshire First Response Team  08454600001
· Buckingham Police Station 0845 8505505
· Actions that are taken are timed and filed in folder.
Child’s Entry Record

	Child’s Full Name:
	 
	 
	 Entry Date :-

	Date of Birth:
	Sex:
	Religion:
	Ethnic Origin:

	Child’s first language:
	Additional Needs
	Access requirements:
	 

	Address:

 

 

 

Home Telephone number:
Mobile No:


	 
	 
	 


	Medical Information

	Important medical conditions (e.g. allergies):

	Injections received:

	CHILD’S DOCTOR

Name:

Address:

 

 

Tel.No:

	CHILD’S HEALTH VISITOR

Name:

Address:

 

Tel.No:

	Toilet requirements:

	Special dietary requirements:


	Child’s name:

	Mother:
	 Father:

	Name of person(s) holding Legal Parental Responsibility:
	 Name of person(s) holding Legal Parental Responsibility:

	Home address:

 

 

 

Email Address: 
Telephone numbers:
	Home Address:

 Email Address: 
 Telephone numbers:

	Work address:

 

 

 

Telephone number:
	 Work address:

Telephone number:


	In emergency, please contact:
	 
	 

	Name
	Relationship to child
	Telephone number

	 
	 
	 

	 
	 
	 

	 
	 
	 



	People authorised to collect my child
	 
	 

	Name
	Relationship to child
	Telephone number

	 
	 
	 

	 
	 
	 

	 
	 
	 


I give my consent to my child receiving any medical treatment that is urgently necessary, except:

Signed  (parent/carer):



Date:

I understand that any carer who suspects any safeguarding issues with my child has a legal duty to report this to the Buckinghamshire First Response Team:

 

Signed  (parent/carer):



Date:



Forest School- Medical Information Form
	Child’s full name:


	Date of Birth
	
	Sex
	
	Religion
	
	Ethnic group
	

	Child’s First Language
	
	Additional needs
	
	Access requirements
	

	Contact Name &

Relationship to child:

	

	Home Address:
	Address
	

	
	Home

	

	
	Work

	

	
	Mobile

	

	Doctor
	Address
	

	Name
	
	Phone:

	Health Visitor
	Address
	

	Name
	
	Phone:

	Important Medical conditions:
	

	Injections received:
	

	Toilet requirement:
	

	Special dietary requirements:
	


	Medical conditions

	Comment
	Medication needs

	Asthma/Bronchitis
	
	

	Sight/Hearing impairment

	
	

	Heart condition

	
	

	Diabetes

	
	

	Epilepsy

	
	

	Disabilities


	
	

	Allergies: 

(e.g. Pollen, nuts, materials etc.)

	
	

	Have you ever been stung by a wasp or bee? If yes, please describe the reaction

	
	

	Date of last Tetanus injection:

	
	


I give my consent to my child receiving any medical treatment that is urgently necessary, except:

	Signed:
Please print name:

	Date:


Permissions
 

At Pre-School we use a IPod  as part of your child’s observation records. Photographs will be displayed around the group, fundraising and for use on our website. All Photographs will be deleted from our computer and website once your child has left. 
I agree to photographs of my child being used as described above Yes/ No

At Pre-School we have a policy which states that parents/carers are not permitted to use their cameras whilst on our premises unless given specific permission to do so, e.g. for whole school events, i.e. sports day. If permission has been given then under no circumstances should photos appear on social networking sites without the specific permission of those contained in the image.

I agree to adhere to Pre-Schools policy on the sharing of photographs on social media. Yes/No

 

We are very lucky to be able to use the schools facilities and to join in with school events at Maids Moreton C of E School, such using the school field/library and watching the Christmas nativity. 
I give permission for my child to visit  Maids Moreton C E School. Yes/No
Outings- We like the children to experience where possible, environments and experiences outside of preschool. We often visit Scots Lane, St Edmund Church, visits to the post-box, road safety awareness on Avenue Road and Maids Moreton Park. All activities are fully risk assessed.
I give permission for my child to take part in activities off-site Yes/No
When the weather is sunny and your child is attending pre-school for a whole day we kindly ask that you provide your child with a named bottle of sun cream. This is then put into the box and the staff will apply it to your child. We also encourage your child to do this independently with staff guidance.
I consent to staff  applying sun cream to my child. Yes/No
As part of the Early Years Foundation Stage curriculum we experiment with food; this could be baking, icing, trying new foods from different parts of the world, or playing with different textures. We do Not have nuts at Pre-School, however, a lot of products now do say “may contain traces of nuts” - please state whether these products are suitable for your child. 

Foods that I do not want my child to have:- 
………………………………………………………………………………………………………………………..
If foods may contain nuts my child can/cannot have these. 
If you would like to be asked about a specific food product then please state this and you will be asked before the activity is carried out –
…………………………………………………………………………………………………………………………
Very rarely a child has a tumble that requires  a plaster, please indicate whether you consent to staff applying hypoallergenic plasters should they be required Yes/No
Funded Sessions and Private extra sessions.

Pre-school allocates funded sessions towards the beginning of the week and private extra sessions are charged at the end of the week. This does not apply for non funded children.

I agree should I wish to withdraw my child that I will give 2 weeks’ notice within their final term of attendance. If I fail to give this notice I will become liable for fees until the end of  the following half term.

This applies only to children who are accessing additional sessions. Early Years funded only children using their full 15/30 hours a week, do not have to give notice. 

I agree that Private Fees are charged termly and payment for these sessions will still be required even if my child does not attend, due to sickness or extra holidays.
Child’s name………………………………………………………………………………………………

Parent/Carer signature………………………………………………………………………………….
Date………………………………………………………………………………………………………..
Entry Profile: Foundation Stage Record               
	Name of Setting

	Name of Child

	Date of Birth

	Date of Entry


All About Me

	I am usually called:                                                                                                    I am : 

                                                                                                                                   years old

	I live at:

	My brothers and sisters are called:

	They are:                     Years old.

	The other people who live in my house are called:

	I am looked after most of the day by:

 

	My religion is:

	At home we celebrate:

	The language(s) I hear at home are:

The language(s) I speak at home are:

	My parents were born in (country):


I can let you know what I want by:

	Speaking:
	Sign Language:
	Gestures:

	Eye Pointing:
	Sounds:
	Any Other:


	I went to / I am at another setting called

	I have been there for:


Looking After Myself

 

Answer the questions or tick the boxes that sound the most like you.
	I can let you know when I need to use the toilet
	 
	 
	

	I use nappies
	 
	I use trainer pants
	

	My special word or gesture for the toilet is
	 
	 
	

	I need help to use the toilet
	 
	I need help to wash and dry my hands
	

	I don’t need help to use the toilet
	 
	I don’t need help to wash and dry my hands
	



	When I drink I use a:
	 
	 

	When I eat I use a:
	 
	 

	I don’t like to eat or drink:
	 
	 



	I need help to take off my coat
	 
	I need help to put on my coat
	 

	I don’t need help to take off my coat
	 
	I don’t need help to put on my coat
	 

	 
	 
	
	 

	I need help to take off my shoes
	 
	I need help to put on my shoes
	 

	I don’t need help to take off my shoes
	 
	I don’t need help to put on my shoes
	 



	The things I like doing are:

	My special toy, book, game or teddy/doll is:



	My favourite television programme is:

	My favourite song/nursery rhyme is:

	My friends are:

	My pets are:

	These things make me happy:

	These things make me sad:

	When I get upset or angry I:

	When I get upset or angry I am comforted by


Questions for Parents or Guardians

 

To help us to prepare to welcome your child into our setting this information would be helpful.

 
	Things you would like us to know about your child:

	Has your child been cared for by any other people (childminder/friend/relative)?


	Which other groups has your child attended or still attends?

	Any medical information we may need to know (general health, allergies and dietary requirements)?

	Are you happy with your child’s hearing, speech, sight, concentration, play, behaviour or physical development?

	Has your child had any illnesses/accidents that have resulted in a hospital stay?

	Has your child been seen by any other specialist (e.g. hearing or speech)?

	Please use this space to share anything else you would like us to know or would like to discuss.


Useful & Essential items to have for Pre-School
 

· Please name everything, including all footwear
· A nappy bag containing: nappies, wipes.
· A change of clothes for any accidents or spillages especially pants and socks. 
· Wellingtons for wet weather.

· Named: coat, mittens, scarf and hat in the winter.

· Named: sun hat in the summer and a named bottle of sun cream.
· A Pre-school sweatshirt and T-shirt. (£12.00 & £6.00)

· A Pre-School book bag. (£7.00)
· Fees.Pre-School Sessions for 2Years = £15.00 for a 3 hour session and 3 Years + £12.00 for a 3 hour session. Lunches are charged at £3.00 
· Lunches
· Named Lunch bag

· We are a healthy eating pre-school, please do not include chocolate, or cakes or nuts in your child’s lunch.
· So that your child can access a drink throughout the session, please bring in a named bottle for the drinks trolley. Staff will fill all the bottles with water. To be brought and taken home daily. 
· Forest School: Takes place in all weather. So be prepared.
· Waterproof trousers, please note preferably not all-in-one waterproofs
· Waterproof jacket
· Old clothes essential
· Gloves preferable mittens and hat for the colder/wetter months
· Long sleeved t-shirt for the warmer months.
Uniform Order Form

 Available to order:

T-Shirts, Sweatshirts and Book bags all with printed group logo.

 

‘Helps your child identify with their Pre-School’

 

Please complete the order form and attach your payment.

 

Price list                                                                                      Sizes
 

Sweatshirt   

£12.00 each                                        22” Age 2 yrs
T-Shirt   

 £6.00 each                                         24” Age 3-4 yrs
Book bag 
              £7.00 each    


        28” Age 5 yrs

	Order Form
	 
	 
	 

	Description
	Size
	Age
	Cost

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	Total 
	£


Cheques made payable to                        Order Contact Name:…………………………………………
Maids Moreton Pre-School.

 

 

Session timetable – approximate outline
8.30 am or 9.00 am: Doors open, register taken as children enter, and access activities.
9.10 am: Out-side gates locked.
9.30 am: Circle time for 5 minutes, Welcome song, counting and introduce new children and daily activities. Phonic songs.
10.00 -10.30am : Rolling snack.
10.30-11.30am:- Free flow  Inside/outside.
11.40am- Tidy up inside and out 
11.45 am: Circle Time. (Songs, Rhymes and the story of the week) 2 and 3 year olds have separate circle times.
11.55am:- Lunch children ready for lunch/washing hands. 
12.00pm- Morning children go home/Lunch begins.
12.30: Finish lunch. 
12.30: Extended morning plus lunch children go home
Routine as morning session.
3.00pm: Doors open for parents/carers to collect .
Dear Parent 
Privacy Notice - Data Protection Act 1998 
We are a Data Controller for the purposes of the Data Protection Act. We collect information from you about your child and may receive information about your child from their previous setting. The setting holds this personal data and uses it to: 

• Support its children’s teaching and learning; 

• Monitor and report on their progress; 

• Provide appropriate pastoral care, and 

• Assess how well the setting is doing. 

This information includes children’s contact details and personal characteristics such as ethnic 

group, special educational needs and any relevant medical information. 

We will not give information about your child to anyone outside the setting without your 

consent unless the law and our rules allow us to. 
We are required by law to pass some of your child’s information to the Local Authority (LA) and the Department for Education (DfE). 

If you want to see a copy of the information we hold and share about your child then please contact the setting manager. 01280-824989 

If you require more information about how the Local Authority (LA) and/or DfE store and use this 

Information, then please go to the following websites: 

LA: www.buckscc.gov.uk/privacynotice 
DfE: http://www.education.gov.uk/researchandstatistics/datatdatam/b00212337/datause 
If you are unable to access these websites, please contact the LA or DfE as follows: 

LA: schoolsweb@buckscc.gov.uk 
Communication Development, Children’s Partnerships Team 

Children and Young People’s Services 

4th Floor, County Hall 

Walton Street, Aylesbury 

Buckinghamshire, HP20 1UA 

DfE: 

Public Communications Unit 

Department for Education 

Sanctuary Buildings 

Great Smith Street 

London 

SW1P 3BT 

Website:     www.education.gov.uk 
Email:         info@education.gsi.gov.uk 
Telephone: 0870 000 2288 

kim@maidsmoretonpreschool.co.uk


Charity No: 11546006
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